
 
FREQUENTLY ASKED QUESTIONS ON PROBATE IN FLORIDA – PART 4 

 

1. WHAT IS A PERSONAL REPRESENTATIVE, AND WHAT DOES THE PERSONAL 

REPRESENTATIVE DO? 

 

 The personal representative is the person, bank, or trust company appointed by the judge 

to be in charge of the administration of the decedent’s probate estate. In Florida, the term 

"personal representative" is used instead of such terms as "executor, executrix, administrator and 

administratrix." 

 

 The personal representative has a legal duty to administer the probate estate pursuant to 

Florida law. Among numerous other tasks, the personal representative must:  
 

 Identify, gather, value, and safeguard the decedent’s probate assets.  

 Publish a "Notice to Creditors" in a local newspaper in order to give notice to potential 

claimants to file claims in the manner required by law.  

 Conduct a diligent search to locate "known or reasonably ascertainable" creditors, and 

notify these creditors of the time by which their claims must be filed.  

 Object to improper claims and defend suits brought on such claims.  

 Pay valid claims.  

 File tax returns and pay any taxes properly due.  

 Employ professionals to assist in the administration of the probate estate; such as 

attorneys, certified public accountants, appraisers and investment advisors.  

 Pay expenses of administering the probate estate.  

 Pay statutory amounts to the decedent’s surviving spouse or family.  

 Distribute probate assets to beneficiaries.  

 Close the probate estate. 
 

 If the personal representative mismanages the decedent’s probate estate, the personal 

representative may be liable to the beneficiaries for any harm they may suffer. 

 

 Probate is a very particular area of law; having an attorney experienced in practicing 

probate is invaluable.  At the Law Office of Imani Boykin, P.A., we are here to counsel and 

advise personal representatives when faced with the numerous duties and responsibilities that 

arise in probate administration. 

 

 Our knowledgeable attorneys and staff at the Law Office of Imani Boykin, P.A. can help 

you with your loved one’s affairs and make the probate process easy for you during a difficult 

time.  

Law Office of Imani Boykin, P.A. 
644 Cesery Boulevard, Suite 340 

Jacksonville, FL 32211 
Telephone: (904) 632-4836 

Facsimile: (904) 399-8348 



 

 The material in this legal blog represents general legal advice and does not constitute the 

existence of a lawyer-client relationship. It is always best to consult an attorney about your legal 

rights and responsibilities in your particular case. Contact the Law Office of Imani Boykin, P.A. 

to schedule a consultation so that we can assess whether we can represent you in your legal 

matter. 
 
 
 


